AIR FORCE MODELING AND SIMULATION RESOURCE REPOSITORY

USER’SMANUAL

NOVEMBER 1998



Disclaimer

To dlow for design and functiond improvements of the AFM SRR, information in this document
is subject to change without notice and does not represent a commitment on the part of the Air
Force to any entity identified therein. The on-line information service described in this document
is open to the public. The information available on the AFM SRR has been cleared for public
release and is available for reproduction unless otherwise noted on the web site. To gain access
to the service, users will need their own network interface and web browser software, for which
the government assumes no respongbility. Users must comply with the vendor copyright and
license requirements accordingly. Any reference to a specific software gpplication in this
document is for generd information purposes only and is not an endorsement. The U.S. Air
Force shdl not be liable for direct, incidenta or consequentid damages resulting from the
furnishing, performance, or use of this manud. This document is unclassfied and may be
reproduced and distributed.

Requests for copies of this document should be sent to

Air Force Agency for Modding and Smulation
12350 Research Parkway

Orlando, Florida 32826-3276

Phone: 970-5700 (DSN) * 407-208-5700 (COMM)
Emal: fams@afamsaf.mil

Disclaimer



Table of Contents

Chapter 1 - INrOAUCTION........c.ceeiiiieieesieeee e 4
Chapter 2 -- A Tour of the AFMSRR ..o 9
Chapter 3 — Resource Owner Responsibilities..........oovvevereriecicccc e 15
Chapter 4 — Resource Coordinator Respongbilities................cco.ococoooeei 22

Chapter 5 -- TroubleSN00tNG .........ceoveriiriirieeeeeee e 46
GLOSSAY .ot ee e et s e ee et s s seseses e ee e seseees 49

Table of Contents



Chapter 1 —Introduction

What isthe AFM SRR?

The Air Force Modding and Smulation Resource Repository (AFMSRR) is part of a
DoD-wide system of Modeling and Smulation (M&S) databases that alows users to
discover, access, and obtain M&S resources in support of military assessments,
training, and acquisition. It is aweb-based application that provides users the ability to
search or browse a catdog of records containing descriptions of modds, smulations,
databases, toold/utilities, standards, publications, points of contact, and related web
gtes.

The AFMSRR was developed to fogter the reusability and interoperability of M&S
applications and databases, and thereby serve to reduce redundancy and devel opmental
costs.

What isthe Process?

The AFMSRR is a user-friendly system thet is based upon the support of the AF M&S
community. Whether entering, reviewing, accepting, or maintaining the resource,
responsbility is passed through the AFM SRR from resource owner to reviewers and
back to owners over set periods of time. This committed support from the users is the
bass of the AFMSRR solution to the principle of providing pertinent and timely
information.

Entering the Resour ce

Individuas are encouraged to register the resources they ether use or develop
in the course of their AF duties. M& S related resources can be entered into the
AFMSRR by any submitter. Thisinitid action, described in detall in Chapter 2,
is the first step in regigtering a resource in the AFM SRR and thereby meking it
avalable to the M& S community &t large.

Reviewing the Resour ce

After entering a resource, the next step in the process is a review of the
submisson.  This review is dructured to satisfy the requirements of the
organization owning the resource (normdly the mgor command of the
submitter).  Based upon the review requirements of that organization, the
process involves assessing the goplicability and ussfulness of the information.
Some review issues conddered include security assessment, qudity of the
information, timeliness of the resource, and organizationad politica
consderations.
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Accepting the Resour ce

Acceptance of the resource is the respongibility of dl levels of the organization, from the
initid reviewer to the find reviewer, which entails a minimum of three levels of review.
This acceptance process is designed to assure that resources not suitable for the
AFMSRR are not entered into the system.

Maintaining the Resour ce

Maintenance of the resource once accepted as a part of the AFMSRR is ill the
respongbility of the owner of the resource.  The owner of the resource remans
responsible for updating and assuring currency of the information. The AFMSRR
management team aso shares responghility for currency and sends out periodic
automated messages requesting updated information. If the information becomes dated
and of questionable value, the information can be dropped after conferring with othersin
the resource chain of command.

About ThisManual
This manud provides information needed to use the AFM SRR application.
I ntroduction acquaints users with the AFM SRR gpplication and its mission.

A Tour of the AFM SRR provides an overview of the application and gives guidance
on how to access the information and interactive forms.

Resource Owner Responsibilities detals the adminidrative functions available to an
owner of aresource in the catalog.

Resour ce Coordinator Responsibilities explains the adminidrative and management
functions available to the resource coordinator. Typica functions included here are
managing approva chains, maintaining the taxonomy structure, and updating persona
datafor dl resource owners.

Troubleshooting identifies typica problems and offers some solutions.
Glossary provides a quick reference to important terms.
Responsibilities

The Air Force Agency for Modeling and Simulation (AFAMYS) has the respongbility to
implement the AFMSRR, as directed by Headquarters Air Force Director for
Command and Control (HQ AF/XOC), serving as the officid Air Force node of the
DoD MSRR.
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Goal

The goa of the AFM SRR isto provide asingle source for information about and access
to DoD modes, smulations, data sources, and other M&S resources in order to
fecilitate reuse, avoid duplication, and promote communication across the M&S
community. Air Force organizations that have exising models, smulaions, daa
sources, agorithms, and other M&S resources are expected to register with the
AFMSRR.

The AFM SRR dso provides a seamless information infrastructure to support Air Force
Magor Commands (MAJCOMS), Fied Operating Agencies (FOAS), Direct Reporting
Units (DRUs), and support organizations with modeling and smulation resources into
the 21t century. The AFMSRR, with its ease of use and accesshbility provides
individuas insgde and outside the Air Force with pertinent and timely information to
asss in management decisions and cost avoidance.

Background / Operation

The AFMSRR operates as a centrd repostory with decentralized control. Data
maintained within the repository is descriptive data about items that exist elsewhere,
whether in dectronic or other physcd form. Control of and responghility for the
descriptive data resides with the points of contact for the resources, sponsoring Air
Force organizations, or MAJCOMYFOASDRUs. The AFMSRR does not control
access to the physica resources registered within, only to the descriptive information or
metadata. Accessto the physical resource is maintained by the resource owner.

The AFM SRR was established in accordance with the DoD Magter Plan for Modeling
and Simulation dated October 1995.

System Requirements

The minimum recommended hardware to access and use the AFMSRR viaaPC is a
486 CPU with 8MB of RAM and a color VGA monitor. For did up connections, a
modem should support a baud rate of at least 14,400 BPS. 28,800 BPS is strongly
recommended to enhance speed of connectivity. A high-resolution monitor cgpable of
displaying 256 colors at 800 by 600 pixe resolution is recommended for optimal
viewing of the AFMSRR.

A web browser, software for navigating the World Wide Web (WWW), is necessary
to use the AFMSRR. The system is designed for use with web browsers from the
Microsoft Corporation Internet Explorer (MSIE) or Netscape Communications
Corporation Netscape Navigator (NN). MSIE verson 3.x requires the ActiveX
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components to be turned ON in order to provide support for the numerous JavaScript
used throughout the site. These can be checked from the View/Options/Security menu
on MSE.

Netscape Navigator (NN) 3.x or higher JavaScript must be enabled. It is found under
the edit/advanced menu in Communicator 4X. In earlier versons, JAVA endble is
found under the options/network/languages menu. Generdly JAVA is endbled as the
default.

I nter net Connectivity

All Internet connections require a Transport Control Protocol/Internet  Protocol
(TCPIIP) network interface to package data for transmission over the Internet. If you
areworking on aloca area network (LAN) or computer that is attached to the Internet,
you have a TCP/IP interface. If you do not dready have Internet access from your
computer, you will need to establish a connection to an Internet service provider.
Connecting to the Internet is beyond the scope of this manud. Contact your loca
system adminigtrator for assstance.

L ocating the AFM SRR Home Page

Usdng the AFMSRR is smple. A computer with an Internet connection and a web
browser are dl that you require. To access the AFMSRR, enter the address of the
AFMSRR Home Page...

http://afmar.afams.af.mil/

in your browser address bar and select Enter. To save time, you may bookmark the
AFMSRR address. To do this (with most browsers) sdect Add Bookmark or
Favorites from the standard buttons toolbar while you are a the AFM SRR location.

Your browser will automatically save the address. Then, to access the AFMSRR from
the bookmark menu, click on Air Force Modeling and Smulation Resource Repository.
Most browsers alow you to set the default page (the page that comes up when the
browser is darted). If you want to set the AFM SRR home page as the default, consult
your browser user manud for details. Setting your default home page is typicaly done
under Options or View, depending on the web browser in use. Once you are a the
AFMSRR home page, dick on the hypertext links (buttons or highlighted/underlined
words) to access specific information categories of interest to you.

About Web Browsers

You can access the AFM SRR with any web browser. The documents you view are
designed to enable you to transfer from one document to another by sdecting the

hypertext links.
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Web browsers have many built-in features and options to help users navigate
documents. Most browsers have a Forward and Back button that alows you to move
back and forth between web pages without clicking on a hypertext link. Most browsers
aso have a Find button that dlows you to perform a key-word search for a specific
word on a given web page.

When you atempt to access the AFMSRR's different information resources, it may
take a while before a connection is established.  Sometimes graphics may not appesr,
and sometimes you may be unable to connect. Variability in connection problems on
the Internet is common. If you are experiencing connection problems, click on Stop,
then the Reload or Refresh button to try again.

Important Note: Due to variations between web browsers, your screen may not
gppear exactly as shown in the illugtrations displayed throughout this manud.

How To Get Help

For AFMSRR assstance, send email to the AFMSRR Resource Coordinator at
amsr@afams.a.mil or call (407) 208-5700.

To provide comments, feedback, or for generd modeling and sSmulation related
assistance, emall AFAMS at afams@afams.af.mil or phone (407) 208-5700 or DSN
970-5700.

Chapter 1 — Introduction 8



Chapter 2- A Tour of the AFM SRR

The Home Page

The home page is the point of entry into the AFM SRR application. It can be accessed
directly at...

http://afmar.afams.af.mil/

or indirectly by sdlecting the AFMSRR link on the Air Force Agency for Moddling and
Smulaion (AFAMS) homepage at ...

http:/Amwww.afams.af.mil/

The AFM SRR home page is composed of:

Navigation Bar —located verticaly on the left-hand side of the page. This
bar contains links that provide access to different components of the
goplication.  To retrieve the information or form you want, sdect the
appropriate folder.

Display/Edit Area —located on the right-hand Sde of the page. Thisisthe
area Where you will enter, edit or view information manipulated by the
aoplication. When you first enter the sysem, a brief definition and god
datement are displayed here, dong with links to the Air Force, AFAMS,
and AF/XOC home pages.

Username Area — located beneath the Navigation Bar on the bottom left-
hand side of the page. Once you log on, your username is displayed here
and remains until you log off.

The Air Force MSRR is quite easy to use. You will need a JavaScript and frames
capable browser (e.g., MSIE 3.02 or higher or NN 3.0 or higher). The navigation bar
on theleft will dmost always be present. This feature alows you to quickly move from
one section to another. At times, a totaly new window will be opened in order to
provide you with access to the contents of both windows smultaneoudy.

The folder icons on the navigation bar alow ready access to dl the data and services
available. The AFM SRR will keep track of which folders you have open. In fact, your
sttings will remain, even between sessions, so when you return to the AFMSRR, the
same settings are available for your use.
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This ste dso uses frames to improve navigation and speed access.  Upgrading to the
latest browser verson should aways be considered as new features will only be
avalable via the latest verson and many times the new verson corrects deficiencies in
prior versons. However, we recommend NOT using beta software as it may have
unpredictable results.

The following portion of the Navigation Bar is highlighted to explan functions
associated with navigation choices.

What's New

+ Clicking thisicon expands a
folder alowing access to the choices Browse
ingde.

- Clicking thisicon will collgpsea

folder to hidethe choices. A folder Blasbit
tab, such as the Register tab, . v:fmf

contains choices for the specific data MSRR Nodes
items and other services. Clicking on
the teb itsdf will display ahdp page
to further explain the use of that
folder's choices.

Navigation

Folders available on the Navigation Bar, explaned beow, include What's New,
Browse, Search, Register, MSRR Nodes, Assistance, and Admin.

What'sNew

What' s New is areport tool. By using the drop down box provided, you can
generate a listing of the newest items added to the catalog within a specified
time period (1 day, 1 week, 1 month, 3 months, 6 months, or 1 year). Select
the desired timeframe, check the resources you wish to include in your report,
and select Get Report. All checked resources submitted within the indicated
time period will beretrieved. To view the detail of a particular resource, select
itstitle.

Browse
Browse is a method for discovering data without having to run searches or

complex queries againgt the database. Y ou can browse by Resource Type or
Organization.

The Browse screen is a great sart for your first vigt to the AFMSRR. It
provides generd information about what sort of datais found in the AFMSRR.
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Sdlect the Browse from the left menu frame and view the sdections available to
you on theright frame.

Browse is amethod of viewing data without having to run searches or complex
queries againgt the database. It is possible to browse through the data in a
systematic way by dlicking on each of the choices below.

Browse Resour ces by Type

This dlows browsng of resources by Type or by Sponsoring
Organization.

Type refers to categories of modding and smulation resources
avalable. The levd of detall available for these resources is subgtantid.
In some cases the resource will be available for immediate download. In
other cases, you will need to follow the ingtructions provided. Clicking
on the category will display dl resources liged in that category. The
following categories of resources are currently available:

o ALL - every resource registered in the AFMERR in a single report listed by categaory.

« Data Sources - Specification of facts, parameters, values, concepts, or instructions in a
formalized manner suitable for communications, interpretation, or processing by hurmans ar
by automatic means.

o Models - A model is any physical, mathernatical, or otherwize logical specification of 2
systern, entity, phenomenaon, or process.

+ References - Any documents which are related to modeling and simulation of interest to
the general Air Farce community.

o Simulators - A physical device used to implernent a model or simulation. host frequently
uzed as a trainer far human subjects. e.q., Theater Exercizse Intelligence Simulatar

« Simulations - Simulations are methods for implementing a representation over time.

* Support Tools/Utilities - A software program used for knowledge acquisition and
enginesring, mission space obhjects, or system development. e.g., Distributed Wargarning
System ([DWWS)

« Related Sites - M&S related Wehsites, and/or other electronic communication.
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By odecting Sponsoring Organization you can browse by
MAJCOM/FOA/DRU level or lower. The top-level organizations
indude the fallowing:

ACC {Air Combat Command)

AETC (Air Education and Training Command)

AFAMS (Air Force Agency for Modeling and Simulation)
AFCA (Air Force Communications Aqency)

AFCQMI {Air Force Center for Quality and Management Innovation)
AFDC {Air Force Doctrine Center)

AFLMA {Air Force Logistics Management Agency)
AFMC {Air Force Materiel Command

AFQTEC (Air Force Operational Test & Evaluation Centerj
AFRC {Air Force Reserve Command)

AFSAA (Air Force Studies and Analysis Agency]

AFSOC {Air Force Special Operations Command)
AFSPC (Air Force Space Command)

AlA (Air Intelligence Agency)

AMC (Air Mobility Command

ANG (Air National Guard

AWS {Air Weather Service

HQUSAF - XOC [Directorate of Command and Control)
PACAF (Pacific Air Forces)

USAFA (United States Air Force Academyl

USAFE {United States Air Forces in Furope)

Browse Points of Contact

Browsng AFMSRR Registered Points of Contact provides a
sequentid liging of personnd registered with the AFMSRR.  Lidting
may be ordered by last name, by date registered, or by organization.

Browsing Registered Points of Contact from Army, Navy, & Air
Force MSRRs provides a sequentid listing of personnd registered with
the Tri-Service MSRRs.

Information provided in both categories includes name, phone number,
organization, and email address. Everyone is encouraged to register
and enter abrief bio of their M& S expertise. By providing thet level of
detail, a search (to be discussed later) of Points of Contact will engble
you to discover personnd with a particular expertise.

Browse Organizations

Organizations represent the Air Force MAJCOM S/FOASDRUs and
lower leve unitsinvolved in modding and smulation. Using the choices
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in this folder, you may browse the organizations searching for a
particular capability represented by that organization.

Search

Search dlows you to locate a registered resource even if you' re not sure exactly
what you are looking for. There are two search options available, Standard and
Externd.

Standard Search

The Standard Search searches only the local AFM SRR resources. Check
which resource types you wish to indude in your seerch by usng the
checkboxes, enter the text string you wish to search for and select Search.
When the results are returned, you can view the detall of a particular
resource by sdlecting itstitle.

Sear ch Points of Contact

Search Points of Contact dlows you to search for personnd
registered in the locd AFMSRR. Enter the name of the person, or
capability you want to associate with a POC, and sdect Search. You
can view the detail of a particular POC record by selecting the name.

External Search

The External Search dlows you to search beyond the loca Air Force
MSRR into the Army and Navy MSRRs. Check the nodes you wish to
include in your search, enter the text string you wish to search for and select
Search.

When results are returned, each record will be marked with the name of its
home repository (Air Force, Army, or Navy). You can view the detail of a
particular resource, even a resource originating in a different repository, by
secting itstitle.

External POC Search

The External POC Search dlows you to search for personnd
registered in the loca Air Force, Army, or Navy MSRRs. Check
which nodes you wish to include in your search, enter the name of the
person you wish to search for and select Search.
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When results are returned, each record will be marked with the name of
its home repository. Y ou can view the detail of a particular POC, even
aPOC registered in a different repository, by sdecting the name.

Register

Register is how dl the data gets into the AFMSRR. Just sdlect the gppropriate
resource type and fill in the form that is displayed. You mud register yourself
prior to registering any other resource type.

During daa entry, you may dick the highlighted fied titles to view more
decriptive information of the daa fidd. Fieds marked with a red [R] are
required and must befilled in prior to submitting the find form.

Y our salf

Regigtering yoursdlf is an easy and very important part of the AFMSRR
process. Registering yourself as a POC enters you into the AFMSRR
database of POCs with a particular M&S <kill.  This alows someone
doing a search of the AFMSRR to locate individuds with expertise in a
particular areathey are interested in finding.

Additionaly, you must be aregistered member of the AFMSRR to be a
resource owner within the AFMSRR. Anyone desiring to register a
resource must firs register themselves to make sure we have a current

listing of their POC information to keep the resource data base current.

Periodicdly you will receive an emal notice from the AFMSRR

verifying your current address. Y ou may wish to take the opportunity

to go online and verify your other POC info as wdll.

Register a Resource

Regigtering a resource is dso quite easy. By following the web-based
template of the resource category you are registering, you will be guided
through a list of characteristics of that resource that provide additiona
information to the end user. That information describes details such as
§oonsor, narative, misson area, Sandards compliance, and
hardware/software requirements.  Types of resources that can be
registered are the same as listed in Browse Resources ealier in this
chapter.

Register an Organization

Regidering an organization is ds0 easy to do. Regidering your
organization will alow you to browse and search resources owned or
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sponsored by your group, a very useful management tool in helping you,
or potentia customers, in identifying resources you are responsble for
mantaning. By sdecting a sponsor (top level organization such as
ACC, AFMC, AFSPC, etc.) you can enter your organization into the
repostory by including information such as a narrative, rdlated URLS,
and contact information.  If approved for sponsorship, you will be
contacted for the additiond information required to complete the
process (such as approva chains, etc.).

Assistance

Assganceis avalable in saverd forms. You can track previous versions of
the AFM SRR to see what enhancements have been made, get indructions
on navigating the AFM SRR, or see the latest AFMSRR briefing. If dl dse
fals, pleese email ud

Adminigtrative and I nternal Use Functions

This section provides Administrative and Internal Use Functions and
will be described in more detail in Chapters 3 and 4.

Propose a Changeto a Record

At the bottom of every resource detail page is a graphic to Propose a Change
for that resource.

Propose
a change!

NOTE: You must be registered in the AFMSRR before you can propose a
change to any resource.

The graphic opens a window containing each field applicable to the resource.
Sdect the fidd you wish to propose a change for, fill in the required text, and
slect Save. Either the AFMSRR Resource Coordinator or the owner of the
resource will be notified of your proposed change by dectronic mail. It is ther
responsbility to accept or rgject your proposal and to actudly affect the change
in the cadog.
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Chapter 3—Resource Owner Responsibilities

I ntrodudtion

As the owner of a resource in the AFMSRR, you are respongble for maintaining the
accuracy and currency of the data you submit. The administrative functions described
below are avalable to assst you. Sdlect Admin from the Navigaion Bar to bring up
Administrative and Internal Use Functions for Registered Users.

LogOn

Before you can perform any adminidrative function in the system, you must first log on.
Select Admin from the Navigation Bar and enter your username and password. (If you
need to register with the MSRR, please see the Register Y oursdlf section below.)

If you have forgotten your password, you can sdlect the | forgot my password button.
A window will open prompting you to enter your registered email address. The system
will then look up your username and password and send them to you at your registered

email address.
Log On
By logging on and providing information, wou alse accept responsibility forthe accuracy and curreney of
the infarmation you submit.
Username: Password: !
Log On |
[ fargot my password | [ need to register

Once your username and password are entered and verified, you will be granted
adminigirative access to the resources you own.

Register Yoursdlf

To regiger with the MSRR, sdlect | need to Register, fill out the form that
appears as completely as possible, and sdect Save. You are dlowed to
choose your own username a this time; however, your initid password will be
generated by the system and sent to you at the email address you entered.
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Once you receive the initid password, use it in conjunction with the username
you just entered to log on to the system. Y ou will be immediatdly prompted to
change your password and log on again using the new password. It is only a
thistime that your registration is complete.

View Reoords

Once your username and password are entered and verified, you will be granted access
to the Administrative and Internal Use Functions for Registered Users page. From
here you can review any resources you own or that are pending your approvd, edit
your own persond information, or check to see if any resources are inbound to you for
gpproval.

Pending

If you are amember of an approva chain, you may have resources waiting your review.
To see aligting of dl such resources, sdlect Pending. Sdlect the title of the resource
you wish to review and its detailed information will be displayed.

At the top of the resource detail page is the Admin Options pickbox. Two additiona
options will appear in the pickbox for pending items, Accept this Resource or Demote
this Resource.

I TN Accept this Resource M Reloac i Pl

Edit this Resource
Edit Foints of Contact
Edit Taxonomy assignments

Arccept this Resource

Admin Optlons Dermote this Resource A
. —>
HCkbOX Reassign ownership of this resource
q p

Relate this Resource to other Resources

Delete this Resource

Exit

Accept this Resource

If you review the resource and decide it should be included in the AFMSRR,
select Accept this Resource. The status of the resource will be changed and it
will be removed from your pending list. It will be forwarded to the next person
in the agpprova chain. When the lagt person in the gpprova chain accepts the
resource, it isincluded in the AFM SRR and is publicly accessible.
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Demote this Resource

If you review the resource and decide you need more information from the
previous approver or the submitter, select Demote this Resource. You will be
prompted to enter a short comment. The status of the resource will be changed
and it will be removed from your pending list. 1t will be returned to the previous
person on the gpprova chain for further review and revision.

Accepted

If you need to update the information contained in a resource you submitted,
select Accepted. Thiswill bring up apage listing dl the resources you own that
have been gpproved for incluson in the AFMSRR. Sdect the title of the
resource you wish to review and its detailed information will be displayed.

At the top of the resource detail page is the Admin Options pickbox with the
options described below.

Edit this Resource

Sdecting Edit this Resource brings up a page smilar to the initid
resource regigration form. All fields pertinent to the resource type are
displayed, populated with the current data. Edit any field as required
then sdlect Save.

Edit Points of Contact

It is possible to assgn numerous Points of Contact to a Single resource.
Each POC identified with a resource is displayed on the resource detall
page. Sdecting Edit Points of Contact opens a window populated
with any associated POC information. You can edit information
pertaining to an established POC, delete a POC, or add a new one.
When you are finished, sdlect Save.

Edit Taxonomy Assgnments

The Edit Taxonomy Assignments option is only available for Data
Source resource types. When selected, it opens a window popul ated
with the currently defined taxonomy for that resource (identified by red
checks). You can remove previous category assgnments or identify
new assgnments by sdecting the category title. When you are finished,
sect Save.
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Process Proposed Changes

As registered clients browse the resources in the AFMSRR, they are
provided an opportunity to propose changes to any resource they view.
If a change is proposed to a resource, either the resource coordinator
or the resource owner will be notified of the proposa by an dectronic
mail message and the Process Proposed Changes option will appear
on the Admin Options pickbox.

Sdecting Process Proposed Changes opens a new window ligting al
the Proposed Changes for that particular resource grouped by fied
name and ordered by the date they were proposed. To the left of each
proposed change are options to Delete or Apply the change. If you do
not wish to accept the change, sdect Delete. If you do wish to accept
the proposed change, sdect Apply and the resource will be
automatically updated.

Reassign Owner ship of this Resource

You can reassign ownership of a resource you own to any other
registered AFMSRR user a any time. Select Reassign Ownership of
this Resource, sdect the new owner’s name from the window that
opens up, and sdect Save. The change is effective immediady. The
new owner is notified of the assgnment by eectronic mail.

NOTE: Changing ownership affects edit permissons. Only the new
owner will be able to modify the record from that point forward. The
new owner will aso be respongble for maintaining the currency and
accuracy of the record.

Relate this Resour ce to other Resour ces

It is posshble to identify relationships among resources stored in the
AFMSRR. To accomplish this, sdect Relate this Resource to other
Resources. Once the Relate window opens, use the main browser to
sdect the resource you would like to associate with the current
resource.  When you have located the resource you would like to
associate, go back to the Relate window and sdect the Relate button.
The name of the associated resource will appear in the window, and will
aso gppear on the resource detail page under Related AFMSRR
Resources.

To remove a rdated resource, select Remove next to the title in the
Rel ate window.
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Delete this Resource

To delete a resource from the AFMSRR entirdly, sdect Delete this
Resource.  You will be required to enter a brief comment before
sdecting Finish. The resource will be permanently removed.

Exit

When you ae finished peaforming adminidraive functions for a
paticular resource, sdect Exit.  You will be returned to the
Administrative and Internal Use Functions for Registered Users

page.
Inbound

All resources submitted to the AFMSRR must pass through an gpprova chain before
becoming publicly ble. A resource moves aong the chain from one person to the
next for review and acceptance/demotion. An accepted resource moves on to the next
person on the gpproval chain; a demoted resource moves back to the previous person
on the gpprova chain for review and revison. Until a resource reaches you, it is
considered “inbound” to you.

If you have been designated a member of an gpprova chain, there may be resources
working through the system on their way to you for review. To see aliging of al such
resources, select Inbound.

All resources that include you in the gpproval chain are listed here. In addition to the
resource title, gponsor, and summary, the most recent actions taken on the resource are
depicted. An arow next to the submitter/gpprover’s name identifies the current
location of the resource.

If desired, you can sdlect the title of the resource to see its detailed information. Y ou
can dso see dl actions taken on the resource since its submisson by sdlecting View
History.

Edit My POC Information

In addition to maintaining the accuracy and currency of the resources you submit, you
must dso maintain your own persona data. Sdlect Edit My POC Information to
update your personal record.

NOTE: In addition to changing such items as your address or phone number, you may
aso change your username and password on this page.
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Log Off

When you are finished performing adminidrative functions in the system, you must Log
Off. Your username will disappear from the Username Area underneath the Navigation
Bar, and you will be returned to the AFM SRR home page.
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Chapter 4 — Resource Coordinator Responsibilities

Introdudion

The Resource Coordinator responsbilities are very important to the overal success and
ultimate value of the AFM SRR to the AF M&S community.

There are severd different levds of Resource Coordinators within the AFMSRR
system. There are MAJCOM/FOA/DRU Resource Coordinators and in some cases,
Resource Coordinators at lower levels of command as edablished by the
MAJCOM/FOA/DRU. Each of these individuds has AFM SRR permissons dlowing
them to edit, accept, demote, reassign ownership, and delete as described in Security
Level later in this chapter. Some Resource Coordinators, normdly at the highest
command leved, dso have authorization to change approver/datus, view other
adminigrative information, view resource history, and view reports. The Resource
Coordinator of the AFMSRR, in addition to performing dl of the functions of a
resource owner, also is regpongble for maintaining the overdl sysem and ensuring the
data stored in the system is as accurate and current as possible.

M AJCOM/FOA/DRU Resour ce Coordinators
The=se individuals have very important responghilities in addition to those listed
above. They have the find qudity control of their command’'s resources in the
AFMSRR. Thisrespongbility includes:
Assuring command support of the AFMSRR
Assuring those resources entered in the repository are command authorized

Asauring dl dassficaion and public affairs requirements are satisfied

Assauring qudity personnd are trained as Resource Coordinators at lower levels
of commeand

Assuring their command resources in the AFM SRR are current and pertinent
AFM SRR Resour ce Coor dinator
Thisindividud has the responsihility for:
Asauring the AFM SRR satidfies al AF requirements

Asring al MAJCOM/FOA/DRU Resource Coordinators are trained to
support the AFMSRR
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Asauring a helpdesk is available to support questions from the user community
Assuring resources in the AFM SRR are current and pertinent

Each leved of Resource Coordinator is essentid to the overdl successful adminigtration
of the AFMSRR. Only the most professond and motivated individuas should be
selected for these important roles.

The section immediately below describes the functions available to assst you in your
duties as a Resource Coordinator. To begin work, select Admin from the Navigation
Bar to bring up the Adminigrative and Internd Use Functions for Registered Users

page.
LogOn

Before you can perform any adminidrative function in the system, you must first log on.
Select Admin from the Navigation bar and enter your username and password.

If you have forgotten your password, you can sdlect the | forgot my password button.
A window will open prompting you to enter your registered email address. The system
will then look up your username and password and send them to you a your registered
email address.

Once your username and password are entered and verified, you will be granted
adminigrative access to the system.

View Reoords

Once your username and password are entered and verified, you will be granted access
to the Administrative and Internal Use Functions for Registered Users page. From
here you can review any resource in the system, view any resource pending resource
coordinator approval, edit the resource coordinator persona record, or check to see if
any resources are inbound to anyone in the entire system for approval.

Pending

If the resource coordinator is a member of an approva chain, there may be
resources awaiting gpprova before progressing to the next person in the chan.
There may aso be resources that have been submitted to the catalog without a
sponsor, or resources that have received proposed changes.

To seealigting of al such resources, sdect Pending. All pending resources will
be digplayed here, categorized by their specific datus: Pending Resources,
Pending Resources without Sponsors, or Accepted Resources with
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Proposed Changes. Sdect the title of the resource you wish to review and its
detailed information will be displayed.

At the top of the resource detail page is the Admin Options pickbox. The
options available in the pickbox will vary depending on the resource' s specific
datus and are discussed in detail below.

Accepted

If you need to update the information contained in an accepted resource (one
that is publicly accessble), regardless of who owns the resource, sdect
Accepted. Thiswill bring up a page ligting dl the accepted resources currently
in the system. Sdlect thetitle of the resource you wish to review and its detailed
information will be displayed.

At the top of the resource detail page is the Admin Options pickbox with the
options described below.

Admits O pons: ﬂ | ' Stabus: Accapled
.E;!!I".n's'ﬁéshui-:é' S . |
Pickbox optons T
for updating T
informationinan |y E:::;:'ﬂi s
aCCepted Eﬂ'm| this Rasourcs
resource. Dalata

e Ressouree Hishory
Wigw ather Administ mive Infonmstion
Exil

Edit this Resource

Sdecting Edit this Resource brings up a page smilar to the initid
resource regigration form. All fields pertinent to the resource type are
displayed, populated with the current data. Edit any field as required
then select Save.

Edit Points of Contact
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It is possible to assign numerous Points of Contact to a Sngle resource.
Each POC identified with a resource is displayed on the resource detall
page. Sdecting Edit Points of Contact opens a window populated
with any associated POC information. You can edit information
pertaining to an established POC, delete a POC, or add a new one.
When you are finished, sdlect Save.

Accept this Resour ce

If the resource coordinator is amember of an agpprova chain, there may
be resources awaiting approva before progressing to the next person in
the chain. These resources are consdered Pending. An additiond
option will appear in the Admin Options pickbox for these pending
resources, Accept this Resource.

If you review the resource and decide it should be included in the
AFMSRR, sdlect Accept this Resource. The status of the resource
will be changed and it will be removed from your pending list. It will be
forwarded to the next person in the gpprova chain. When the last
person on the approval chain accepts the resource (this may often be
the resource coordinator), it is included in the AFMSRR and is publicly
accessble.

If you review the resource and decide you need more information from
the previous approver or the submitter, sdect Change
Approver/Satus. Sedect the person you wish to have review the
resource, enter a short comment, and select Apply. The resource will
be removed from your pending list and added to the pending list of the
person you selected.

Edit Taxonomy Assgnments

The Edit Taxonomy Assignments option is only available for Data
Source resource types. When sdlected, it opens a window populated
with the currently defined taxonomy for that resource (identified by red
checks). You can remove previous category assgnments or identify
new assgnments by sdlecting the category title. When you are finished,
Sdect Save.

Process Proposed Changes

As other registered clients browse the resources in the AFM SRR, they
are provided an opportunity to propose changes to any resource they
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view. If achangeis proposed to aresource, either you or the resource
owner will be notified of the proposd by an dectronic mail message
(depending on how the Application.cfm file is configured - see
Appendix A). The Process Proposed Changes option will appear on
the admin options pickbox.

Sdecting Process Proposed Changes opens a new window ligting al
the Proposed Changes for that particular resource grouped by field
name and ordered by the date they were proposed. To the left of each
proposed change are options to Delete or Apply the change. If you do
not wish to accept the change, sdect Delete. If you do wish to accept
the proposed change, sdect Apply and the resource will be
automatically updated.

Reassign Owner ship of this Resource

Y ou can reassign ownership of any resource in the system to any other
registered AFMSRR user a any time. Sdlect Reassign Ownership of
this Resource, sdect the new owner's name from the window that
opens up, and select Save. The change is effective immediaidy. The
new owner is notified of the assgnment by dectronic mail.

NOTE: Changing ownership affects edit permissons. Only the new
owner will be able to modify the record from that point forward. The
new owner will aso be respongble for maintaining the currency and
accuracy of the record.

Relate this Resour ce to other Resour ces

It is posshble to identify relationships among resources stored in the
AFMSRR. To accomplish this, sdect Relate this Resource to other
Resources. Once the Relate window opens, use the main browser to
sdect the resource you would like to associate with the current
resource.  When you have located the resource you would like to
associate, go back to the Relate window and sdect the Relate button.
The name of the associated resource will appear in the window, and will
aso gppear on the resource detail page under Related AFMSRR
Resources.

To remove a rdated resource, select Remove next to the title in the
Rel ate window.
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Change Approver/Status

All resources submitted to the AFMSRR must pass through an
goprova chain before becoming publicly accessble. A resource moves
dong the chan from one person to the next for review and
acceptance/demotion.  An accepted resource moves on to the next
person on the gpprova chain; a demoted resource moves back to the
previous person on the approva chain for review and revision.

If you wish to dter the approva path of a resource, either to skip an
approver who may be inaccessible for a period of time or to send it
back to a previous approver, select Change Approver/Status. Select
the person you wish to have review the resource, enter a short
comment, and sdlect Apply. The resource will be removed from its
current location and added to the pending list of the person you
selected.

NOTE: If the resource had a previous status of Accepted, sdecting this
option will take it off-line and change the daius to Pending. The
resource will no longer be publicly accessible.

Change Status: Sample Moclel Submission

Eelecting a name from the list of approvers below will move this resource into the selected person's
Pendlimg arga. Select the spprower you would like to move this resource to and press Apply.

=g thiz resaurce has been previously Aecepied, selecting ane of the approvers will cause his
resource 1o be taken affling snd maved back 10 3 Pending staus

1 List of Approvers: Changes the

Submitter- Jones, Jirm |

Submmiter - Jones, Jim % v Approva md
A Please provide corst Approwar - Smith, John

2nd Approwar - Registrar, AFMSRR = takeS an

3rd Approar - Resource Coordinstor, AFMSRER | Acceptaj

=
Resource off-
line

Email this Resour ce

Y ou have the ability to capture the entire contents of a resource record
and forward it in an emall message to anyone. Sdect Email this
Resource, complete the To address, enter/modify the message content,
and select Send.
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NOTE: It is your responshility to consder the sendtivity of the
information you are about to send before emailing the entire contents of
aresource record.

Delete this Resource

To delete a resource from the AFMSRR entirely, select Delete this
Resource.  You will be required to enter a brief comment before
sdecting Finish. The resource will be permanently removed.

View Resource History

Actions and comments entered for a particular resource are recognized
by the system and logged into a history table. For example, gpprovas
granted as a resource moves dong the gpprovad chain are logged.
View Resource History dlows you to review the milestones and
comments recorded for a particular resource.

View Other Adminigtrative Infor mation

View Other Administrative Information opens a smdl window
populated with adminigirative data regarding the resource. The data
displayed varies with the resource type. Typica fidds displayed
include: View Count, Date Last Modified, Security, IP Address, Last
Viewed, Notes, Username, and Password.

NOTE: If you are viewing a POC record, thisis a quick way to locate
their username and password.

Exit
When you ae finished peforming adminigraive functions for a
particular resource, select Exit. You will be returned to the AFMSRR
home page.
Inbound

All resources submitted to the AFM SRR must pass through an approva chain
before becoming publicly accessble. A resource moves aong the chain from
one person to the next for review and acceptance/demotion. An accepted
resource moves on to the next person on the approva chain; a demoted
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resource moves back to the previous person on the approva chain for review
and revison. Until aresource reachesyou, it is considered “inbound” to you.

As the resource coordinator you can see every resource working its way
through an gpprova chain by sdecting Inbound. In addition to the resource
title, sponsor, and summary, the most recent actions taken on every resource is
displayed. The current location of the resource is highlighted.

If desired, you can sdlect the title of the resource to see its detailed information.
You can dso see dl actions taken on the resource since its submission by
sdecting View History.

If you wish to ater the gpprova chain path of the resource, either to skip an
approver who may be inaccessible for a period of time or to send it back to a
previous approver for further review, sdect Change Approver. Sdect the
person you wish to have review the resource, enter a short comment, and select
Apply. The resource will be removed from its current location and added to the
pending list of the person you selected.

Edit My POC Information

In addition to maintaining the accuracy and currency of the resources you
ubmit, you must aso maintain the resource coordinator’'s persond record.
Select Edit My POC Information to update this record.

NOTE: In addition to changing such items as your address or phone number,
you may aso change your username and password on this page.

Edit Any POC Record

You have the ability to edit any POC record in the sysem. Sdect Edit Any
POC Record to bring up the Points of Contact page. When you firgt enter this
page, only those records that are publicly viewable in the AFM SRR Directory
are digplayed. Thisisindicated by the statusin the View pickbox at the top of
the page. Y ou can change which category of records you view by changing the
gaus in the pickbox to one of the following:

AFMSRR Directory — displays only those POC records that are
publicly viewable in the AFMSRR Directory (see Registry display
below).

Not in AFM SRR Directory — displays only those POC records that
ae NOT publicly viewable in the AFMSRR Directory (see
Registry display below). These records are marked with a @
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Vdidaed E-mails — displays only those POC records that have
vaidated email addresses (see Validated email below).

Non-vaidated E-mails — displays only those POC records that do
NOT have vdidated email addresses (see Validated email below).
These records are marked with a &

All - displays every POC record regardliess of status.

Points of Contact 313 @ Notinihe diecony. 11 E-mal addiess mol validaled.

& list of individusls with phons nombars, emall addresses, and anganizational sflistian. By 2alarfing the rame (o title] of ome of the POCE
Fatad bakow, you can obtain more detsled infarradion. By sslecting the eril addeess, you can gend an emad diectly to that POC. You
tered Painds of Contact from Amy, Navy, & SirForce WSER=

| rd s

Sdlect records to

Modifiet 10715908

display . E e 7 e R )
T Adags Glon IR Modified 1071950
HUM Symbols indicate sy Ay
! Akarjardst, Maj Jan 0. record status. Modifiect 10771558
Rl Monesgian A Force fistiordetigRas, oo
1 llea, Wi, Brian . oy Modiiet T
Hy ACCAORL \ Obtain detailed info sidtesd oy

by sdectinga

name.

Sdlect the name of the person whose record you wish to modify. In addition to
changing any of the usua fieds associated with a POC record, you may dso
change the username, password, registry display, vaidated email, and security
leve settings.

Registry display indicates whether or not this record will appear on
the browse page for public review.

Validated email indicates whether or not the emal address
currently on filefor aPOC isvdid.

Security level determines what access rights an individud will have
inthe AFMSRR.

5 — Default Security Leved is the levd mog typicd
individuds will require. It dlows them adminigretive
access only to the resources they own. Functions
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avalable a this levd incdude Process Proposed
Changes, Edit this Resource, Accept this Resource,
Demote this Resource, Reassign Ownership of this
Resource, Relate this Resource to other Resources,
Delete this Resource, and Edit My POC Record.

9 — Sponsor Resource Manager is the middle leve
access avalable.  This dlows more access than a
typicad resource owner but not quite the complete
access of a Resource Coordinator. Functions available
a this levd, in addition to Leve 5 functions, include
Email a Resource, Change Approver/Satus, View
Other Administrative Information, View Resource
History, and View Reports

10 —Resource Coordinator isthe highest

level access available. This dlows complete access to
every resource and sysem function.  Functions
avalable a this levd, in addition to Levd 5 and 9
functions, indlude Email Welcome Message, Create or
Modify a Sponsor, Schedule Data Maintenance,
Create or Modify an Approval Chain, Edit Any
POC Record, Email Registered Users, and Modify
Field Options.

Findly, in addition to the Admin Options of Edit this Resource, Delete this
Resource, View Resource History, View other Administrative Information,
and Exit, you have the additional option to Email Welcome Message.

Email Welcome M essage

Email Welcome Message dlows you to resend the initid message
generated by the system when a person registers with the AFMSRR in
the event that the original message was not received or was del eted.

Sygem Management

As the resource coordinator of the AFMSRR, in addition to performing al of
the functions of a resource owner, you are dso responsible for maintaining the
overdl sysem. Typica resource coordinator duties include system management
functions such as overseeing agpproval chan and sponsor management,
maintaining help file definitions, and ensuring the data sored in the system is as
accurate and current as possible.
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The adminigrative functions described below are available to assst you in your
duties as resource coordinator.

Chain Management

Every resource submitted to the AFMSRR must pass through an
Approva Chain before being accepted for inclusion in the catalog. An
Approva Chain condgts of dl the registered individuals that are defined
as having the respongbility of reviewing a new submission prior to its
acceptance. Each approver in the chain must approve or demote a
resource before it can move on. An accepted resource moves to the
next person in the approva chain; a demoted resource moves back to
the previous person in the approva chain for review and revison. Once
the last person in the chain accepts the resource, it is included in the
AFMSRR and is publicly accessible.

The status of a resource as it moves dong the Approva Chain can be
monitored with the Inbound report explained above.

Createa New Chain

To create a new gpprova chain, seect Chain Management
from the Adminigrative and Internd Use Functions for
Registered Users page, then sdect Create a New Chain.
Enter a name for the new chan in the smal window that opens
and sdlect OK.

To assign people to the chain, amply select their name from the
Possible Approvers pickbox at the top of the page and select
Add. If you wish to view a persond record before adding
someone to the chain, sdect their name from the pickbox and
select View.

After sdlecting Add, the person indicated will be shown & the
top of the gpprova chain lis. You can change the person's
location in the ligt by sdecting either the up or down arrow
located to the left of the record. Y ou may delete someone from
the lis completely by sdecting Remove next to their record.

As s00n as you exit the page, the chain is ready to be assigned
to a sponsor. It must be assigned to a sponsor before it is
invoked. Ingructions on how to complete the assgnment are
provided under Sponsor Management.
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Chain Management

The Sample Chain chain 15 curandly not in use
[ elp | Clear ] Deiote | Exit | ]
= | [
Possible Approvers: | _ﬂ 3 i:
1 Jonas, M, Joseph HOF) AR V21295 ! {
2| | Simultion Testing i arg i
r|
> | Williams, Jang 1407 65000 rlodified: 10V2H595 .E
E Modal & Simulation Office wullisenafagmets adu| | |
; Smi I dohn ) 35111 lodified: 100215255 E
\Er'l‘h'vare Tasting smih[Feamoi o i

Clear an Exigting Chain

To clear the chain of al names, sdlect t
page. The last gpprover on the ¢héin
there must be at least one perso

utton at the top of the
not be removed because

igned to a chain in ordW

be vaid.
Change order of Add an Approver or View Remove an
Approvers. SO:C their POC record. ?‘; Approver.
delete the previous one.

Modify an Existing Chain

To modify an existing gpprova chain, sdect Chain Management from
the Adminigrative and Internd Use Functions for Regisered Usars
page. Select the desired chain name from the pickbox in the middle of
the page.
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To add people to the chain, Smply sdect their name from the Possible
Approvers pickbox at the top of the page and sdlect Add. If you wish
to view a persond record before adding someone to the chain, sdect
their name from the drop down list and select View.

After sdecting Add, the person indicated will be shown at the top of the
goprova chain lig. You can change the person’s location in the list by
selecting either the up or down arrow located to the left of the record.
You may deete someone from the list completely by sdlecting Remove
next to their record.

NOTE: Modifying an exiging chain will not affect resources previoudy
submitted under, and ill progressng through, that chain. Once
associated with a chain, a resource stays with that initid chain until it is
approved.

Delete an Existing Chain

To delete the entire chain, sdlect the Delete button a the top of the
page. Thisremovesthe chain from the sysem entirely.

NOTE: You cannot delete a chain that is actively associated with a
gponsor. ' You mugt firg edit the sponsor information and remove the
chain assgnment.

Also, ddeting an exising chain will not affect resources previoudy
submitted under, and ill progressng through, that chain. Once
associated with a chain, a resource stays with that initid chain until it is
approved.

Sponsor Management

Each resource that is submitted to the AFMSRR must be associated with a
gponsor.  The sponsor is the organization responsible for cregting, maintaining,

and/or developing the resource. Each sponsor organization is associated with
one or more gpprova chains.

When a resource is submitted to the catdog, a sponsor is sdected and the
goprova chain is automaticaly identified and invoked.

Create a New Sponsor

To create a new sponsor, select Sponsor from the Adminidrative and
Internal Use Functions for Registered Users page, then sdect Create.
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Enter a name for the new sponsor in the smadl window that opens and
select OK.

Enter the Sponsorship Title This is the full name of the
organization as it will appear in sponsor drop down menus
throughout the system.

Sdect a parent organization from the pickbox. A parent
organization is the sponsor’s higher-level command authority. It
is the garting point for the hierarchy of organizations benegth i,
and it defines the view presented when browsing by
organizetion.

Sdlect the sponsor. The sponsor is the entity that granted the
organization permisson to exist in the AFMSRR. This may or
may not be the parent organization. In the case of a top leve
sponsor, the organization can sponsor itself by:

Sdecting This is a Top Level Sponsor under
parent organization, and

Sdecting If Top Level was chosen above, ignore
thisfield under sponsor.

Enter the sponsor’s default gpprova chain from the drop-
down lig. This identifies the approvad chain tha will be
invoked every time a resource is submitted under this
soonsor. Every sponsor must have a default chain of
approvers asociated with it. If the chain you want to use
does not gppear in the ligt, save the information you have
entered and then go to Chain Management to build a new
chan.

Resource Specific chains dlow you to specify a different
gpprova chain for each type of resource that is submitted
under this sponsor. If no resource specific chains are
specified, then the default chain is used.

Resource specific chains are optiond.

When you are finished making changes, select Next. The Organization
Form will be displayed. Complete dl fieds as required and sdlect
Submit. The sponsor has been created.
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Modify an Existing Sponsor

To modify an existing sponsor, sdect Sponsor Management from the
Administrative and Internal Use Functions for Registered Users
page. Select the desired sponsor from the drop down list at the top of
the page.

You may change any of the fields as required. Sdlect Save when you
arefinished.

Email Registered Users

As the resource coordinator, you have the ability to send an dectronic mail
message to every person regisered in the AFMSRR. Simply sdect Email
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Registered Users from the Adminidrative and Internd Use Functions for
Registered Users page.

Y ou can send an emall message to one of three categories of POCs.

Only those POCs with vaidated email addresses
Only those POCs with invaidated email addresses
All validated and invdidated POCs

Indicate who you wish to send the message to, sdect the person you want the
message coming from, complete the text boxes, and select Send. The messages
will be sent.

Modify Field Options

In order to provide assstance to AFMSRR users, fidd names displayed
throughout the catdog are linked to a help file. Sdecting afidd name anywhere
in the catalog opens a smdl window displaying information appropriate to that
fidd.

As the resource coordinator, you have the ability to edit what is shown in the
help file window, change the wording of field names that gppear on regidtration
or display pages, and change the order of response options that are available
for certain fidd types.

Select Modify Field Options to bring up a liging of every fidd name for dl
resource types. Sedect the desrred fiedd name. You can now change the
options associated with the indicated field, such as: the field name, the text that
should display next to this field on the regigtration/input form, and the contents
of the hdlp file window when the fidd name is selected. Sdlect Save when you
are finished.

NOTE: These changes will only affect new records or records that are saved
after the changes ae made.
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Edit Field Responses

In addition, if a fidd has a defined number of response options
associated with it, you can modify the responses by sdecting Edit field
responses. A new window will open liging al possble responses,
which response is the default when the page first displays, the order in
which the responses will display, and the searchable text associated
with each response (see below). Make the desired changes and select
Save.

Default Response

The default response is the response that will be pre-sdected
when the page firg displays. Use this fidd to indicate which
response is likely to be the most sdlected one.  This saves the
submitter time by not having to sdlect the response each time
the form is completed, and it helps ensure the correct response
is selected and is not inadvertently left blank.

If there is no one response that is more likely to be sdected, or
if the fidld can be left blank, sect No default. In this case, no
response will be pre-selected when the page first displays.
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Response Order

Y ou can change the order in which responses display on a page
by sdecting either the up or down arrow located to the left of
each response record.

Searchable Text

There are many fidds throughout the AFMSRR that only
require radio button or checkbox responses, for example Data
Dictionary. The submitter only has to select one of three radio
buttons for an answer (Yes, No, Planned). When the response
is stored in the database, a numeric vaue associated with each
response is stored, not the text string.

If someone wants to search the catdog a a later time and
retrieve al records that have Data Dictionaries marked yes,
there would be no mechanism to locate that data since only a
numeric vaue is stored. However, by entering a series of text
grings smilar to the origina response in the Searchable Text
fidld associated with this question, these records would be
located. In this example, an gppropriate entry for this fidd
would be Data Dictionary.
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Schedule Data M aintenance

As the resource coordinator, you are responsible to ensure the data stored in
the AFMSRR is as accurate and current as possble. The Schedule Data
Maintenance section provides you the ability to define what is consdered a
“current” resource or POC and automatically notify owners of resources
identified as out of date.

Each time a resource or POC record is saved in the AFMSRR, a fied
associated with that record, called Date Last Modified, is updated to the date it
was saved. Then a nightly system process is run that subtracts the Date Last
Modified for each resource from the current date. If the difference between the
dates is greater than the figure established by the resource coordinator, the
resource is identified as out of date (not current) and an email is sent to the
resource owner.

A report of dl resources identified as out of date is available by sdecting View
Reports — Out of Date Resour ces.
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If you wish to configure the system for automatic resource owner
notification, complete the following fidds:

Number of months between resource natifications. This is
the figure used by the system to determine whether or not a
resource is current. If the difference between the Date Last
Modified and the current date is greater than the number
selected here (3, 6, 12, or 18 months), the resource is
identified as out of date, and an email message is sent to the
resource owner.

If you do not wish to use this feature, select Never.
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Example  The current date is September 1, 1998. The
Date Last Modified of a resource is June 2, 1998. The
number of months between notifications has been st at 3.
The difference from June 2 to September 1 is 91 days
(more than 3 months). This resource is not current. An
email message will be sent to the owner on September 1.

Number of months between reminders  of
UNCONFIRMED noatifications. Once aresource has been
identified as out of date, an emall message is sent to the
resource owner asking them to log on to the AFM SRR and
review the resource for validity. They are asked to make
any necessary changes and save the record, which updates
the Date Last Modified. If the record is not updated within
the number of months selected here (1, 3, 6, or 9 months)
from the date of the origind message, a reminder message
will be sent to the owner. Reminder messages will continue
to be sent a the sdected interva until the Date Last
Modified is updated.

Example: The current date is October 1, 1998. The Date
Last Modified of aresource is June 2, 1998. The number
of months between notifications has been st a 3. The
number of months between reminders of unconfirmed
notifications has been st at 1.

The difference from June 2 to September 1 is 91 days.
This resource is not current. On September 1 an emall
message will be sent to the owner. If the record is not
updated by October 1, a reminder message will be sent to
the owner. Reminder messages will continue to be sent
every month until the Date Last Modified is updated.

Verify Resource Currency Now

In addition to the process that runs nightly to check for out of
date resources, you have the option to immediately verify
resource currency. When this link is sdlected, the functions
described in Resource Currency above are run immediately.
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————— Original HMessage----—-—

From: X¥X¥XResource Coordinator [mwailto:rcoordinatorfist.ucf.edu]
Sent: Friday, October 02, 1995 4:02 PH

To: smithfsc.ist.ucf.edu

Subject: M3RR Besource Validity Notification [WEE_T 1000004]

Mr. Smwith,
This message sServes as notice that Test Resource has not been updated since 10/02/19397.

Ls the owner/submitter you are responsible for the accuracy and validity of the information
contained in the M3RER about this resource.

Please go to: http:fftestdomainfxxxhsrrfLogin.cfm?RID=WEB T 1000001 to review this record. You
can wake whatewver chanhges you deem appropriate by selecting "Edit this Resource™ from the
pickbox at the top of the page. Finally, after all changes have been made, select the "3ave®
button at the bottom of the page. [NMote, if no changes, save anyway.) This will automatically
update our records.

Thank wou, A
I¥¥Rezource Coordinator

Sample email message sent to
resource owner to verify
resource currency.

POC Validity

If you wish to set the number of months between POC vdidity checks,
complete the following field:

Number of months between POC natifications. Thisis the
figure used by the sysem to send email messages to dl
registered POCs (3, 6, 12, or 18 months). If the message
reaches the POC, no action istaken. All emailsthat do not
reach the POC (“bounce’) will be returned to the emall
address you specified at the bottom of the page.

If you do not wish to use this feature, select Never.
NOTE: No further action will be taken by the system when
a message bounces; it is up to the resource coordinator to
determine why the message bounced and to take corrective
action (call the POC, €tc).

Verify POC Validity Now

In addition to the process that runs nightly to check for out of
date POC records, you have the option to immediately verify
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POC validity. When this link is sdected, the functions
described in POC Vdidity above are run immediately.

----- Criginml MAesaage-—-—-

Fromi resource coordlinator [mallcoircoordinarorfiac, wsr.edy]
Sent;: Fridmw, Jcoohsr D2, 1999 4:08 FH

To: =witlisc.i=c.uct. edu

Subject: EEEMIRR Regimbration Coofirmsbion

FOU CAN DELETE THIS MESSRGE.
mr. Emith,

Ta epsures che information presspted in the XXX Modeling and Simulecion Reagucoe Repoaitory (XXXHSRE)
weh gite SCard currentc, we periodically aend emsll o our regiatered p=erd To verlly their email
mddre=a 1= =till walid. The fact that you bhawve received thi=x emsil confirm= that pur record= mre cocr=ct.

You CAM LELETE THIS HES3RGE. No actlon 18 hecessary ob YOUE PArT.

If you have any furchee queations regarding your reglsceraticon aor would like xore lnforwacion
concecning bh= EEXHSER,; plemzs don't hesmitmbe to contsck me,

Thank Yo,
X¥Z Pemource Coocdinakbor
XXX Feagurce CoordinBCor's email
TRL co the IXEASRR

Email message sent to POC to
veify emal address.

View Reparts

This is where you can get a visud representation of the data in the AFMSRR. These
reports are created dynamically upon request to ensure the report contains the most up
to date information.

Pending Items

This pie chart displays the break down of records that are in the process of
review/gpprovd, "Pending’.

Accepted Items

This pie chart displays the bresk down of records that have been approved for
incluson in the AFM SRR, "Accepted'”.
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All Items 3-D

This 3-D bar graph superimposes the "Pending” and "Accepted” records on the
same graph.

Paoints of Contact

A bar chat summing the number of Points of Contact that have registered
within the last year, broken out by month.

Statistics
A totd count of how many times each resource has been viewed.
Statisticsby Type

Tota counts for how many times each resource type has been viewed.

Out of Date Resour ces

View dl resources that have been identified as out of date (see Schedule Data
Maintenance).

Log Off

When you are finished performing adminigtrative functions in the sysem, you must log
off. Your username will disappear from the Username Area undernesth the Navigation
Bar, and you will be returned to the AFM SRR home page.
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Chapter 5—Troubleshoating

Connectivity Errors

If you are having trouble with your modem connection, system configuration
problems (incorrect ingdlation), network difficulties may be the reason. System
firewals for security might aso be a problem with external connections.

Check the gppropriate user manua or your network administrator for assistance.

If the system and network are configured correctly, the connection problem may be
beyond your control (the wesether, for example). Try connecting again at a later
time. Other common problems with TCP/IP and modem connections include the
fallowing:

Use of adigitd or public exchange line. Verify tha you are usng an andog
phone line.

Line interference.  Verify that you do not have anything near your phone line
that would cause large e ectromagnetic fields or that can generate line noise.

Line connect speeds less than rated speed for modem. This can be due to line
quality or to an improper software configuration for your modem.

Modem busy or not responding. If you have been usng other software on a
computer that uses the modem, such as dectronic mal or fax programs,
recommend closing al such software and restarting with only the network and
web browser software open.

Connection lost. This can ether be due to a line problem or you may have a
SLIP or PPP time-out feature activated in your network interface software.
Veify that the time-out feature is st where you want it. Remember that the
connection may be terminated after a preset period of inactivity. If you
encounter a line problem, try connecting again. If the problem persss, try
another line.

Web Browser Errors

If you are failing to connect to aWWW or FTP ste, check to ensure the URL
was entered correctly. URLS are usualy case sengtive after the domain name
(e.0. everything after “ http://www.abc.def xyz/” requires the entry to match case
exactly). If this doesn't solve the problem, check the browser configuration
settings.
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On-screen tables and forms occasiondly do not appear as they were designed
to. The browser you are usng may not comply with the latest HTML standard
or may have a different way of representing tables or forms. Even if the on-
screen representation varies from that presented in this guide, it should il
function.

If connection to the AFMSRR reaults in a blank page review the following
actions for your specific browser.

Microsoft Internet Explorer (MSIE) v3.x or higher

MSIE version 3.x requires the ActiveX components to be turned ON in
order to provide support for the numerous JavaScript used throughout
the site. These can be checked from the view/Options/Security menu on
MSIE.

Netscape Navigator (NN) 3.x or higher

JavaScript must be enabled. They are found under the edit/advanced
menu in Communicator 4.x. In earlier versons, JAVA endble is found
under the optionsg/network/languages menu. Generaly JAVA is enabled
as the defaullt.

Make sure you have configured your browser correctly when using it to send
mall.

It is very common to get a message such as “DNS entry not found” or

“network socket unavailable” DNS gtands for “domain name server.” A
DNS trandates a domain name such as “www.abc.def.geh” into its numerica

IP address “111.222.333.44”. If you get a DNS error message when you try
alink, try it again. If you il get the “DNS entry not found” error message, try
again afew minutes later. If that fails and you know the | P address, enter the IP
address on the address line ingtead of the domain name. You should get a
connection.

Another common problem that you may encounter from within your web
browser is an unusually long delay when you select alink. Most browsers show
a gatus line on the bottom of the page that will indicate that you are “looking up
hogt,” “contacting host,” “host contacted, waiting for reply,” or “transferring
data” If your browser status line indicates that you are in any status other than
“transferring datd’ mode for more than ten to fifteen seconds, sdect the
browser “stop” button and try the link again.
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RAM Limitation Errors

Y our computer may lock up if you have too many windows open while running network
interface software and a web browser. Try cloang dl other gpplications and running
only the network interface software and the web browser.

A typicd message for a RAM problem is a “windows gpplication” error or “windows
socket” failure. If you get an Error dialogue box that includes an Ignore button, sdect it
first before rebooting. If your computer locks up, reboot and try again. |If the problem
perssts verify that you are not running RAM resident programs, try reducing the size of
your memory cache, and deactivate unnecessary drivers. Consult your system's user
manua before modifying system configuration files.

If your system regularly becomes unstable, check for the presence of a virus.
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Glossary

AFMSRR. A web-based application that provides users the ability to search or browse a
catalog of records containing descriptions of models, smulations, databases, toolgutilities
standards, publications, points of contact, and related web Sites.

Analog Line. A standard phone line, as opposed to a digitd phoneline.

Approval Chain. An approva chain conggs of dl the registered individuas that are defined as
having the responghility of reviewing a new submisson prior to its acceptance into the
AFMSRR. A resource moves dong the chain from one person to the next for review and
acceptance/demotion. An accepted resource moves on to the previous person in the approval
chain; a demoted resource moves back to the previous person in the approva chain for review
and revison. Once the lagt person in the chain accepts the resource, it is included in the
AFMSRR and is publicly accessible.

Baud Rate. The number of bits per second (BPS) that a modem can send or receive
information.

Bookmark. A fesature provided by many web browsers enabling you to permanently save the
address of an Internet ste. Once an address is saved as a Bookmark, selecting the Bookmark
will automaticaly connect you to that Internet location.

Browse. A method of viewing data without having to run searches or complex queries against
the database.

Bulletin Board Systems (BBS). A computer network that enables members to engage in
discussons and to upload and download files. Some BBS are free and some charge a monthly
fee.

Checkbox. Displayed on aweb page as a smple box that can be checked or empty; used to
indicate yes/no vaues.

Delete. Permanently removes aresource from the system.

Demote. The process of moving aresource back to the previous person in the approva chain
for review and revison.

Domain Name Server. A machine whose job is to trandate a server name into an IP address
(number). The trandation is done with a system called Domain Name System (DNS).

Drop Down Box. Displayed on aweb page; provides alist of acceptable values for afidd.
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Electronic Conference. A computerized mailing list dedicated to disseminating information on
a certain topic. Subscribers to a conference receive a copy of al messages sent by other
subscribers. Messages show up in your e-mail inbox.

Email. An éectronic mail message sent across a network, such as an Internet.

Exit. When you arefinished performing adminigrative functions on aresource, sdlect Exit from
the Admin Options pickbox. Y ou will be returned to the AFM SRR home page. Y ou will NOT

be logged off.

External Search. Allows a user to search beyond the current AFM SRR into other specified
modeling and Smulation resource repositories.

FTP (File Transfer Protocol). A method for transferring files between computers connected
to a network, such asthe Internet.

Gopher. A search tool used for locating Internet resources. Gopher has decreased in
popularity with the advent of hypertext and the WWW.

Home Page. Thefirg screen you encounter when connecting to aweb ste.

HTML (Hyper Text Markup Language). The formatting language used to cregte hypertext
documents for use on the WWW. With HTML formatting tags, you can apply syle attributes
to text and graphics aswell as create hypertext links to other documents.

Hypertext. Text that links to other HTML documents or to another location in the same
document. Hypertext links appear as underlined text (in graphica browser) or highlighted text
(intext browsers). Sdecting a hypertext link connects you to the linked resource.

Inbound. Resources that have not yet reached a person on an gpprova chain are classified as
inbound for that person. These resources may be viewed by sdecting Inbound from the
Administrative and Internal User Functions for Registered Users page.

Internet Address. The location of an information resource on the Internet.  An Internet
address, often called a URL, is divided into three separate fields. protocol, host address, and
file path name.

Internet Protocol (IP) Address. A unique number assgned to every machine connected to
the Internet to ensure proper routing. An IP address, often caled a "dotted quad,” congsts of
four parts separated by dots (127.234.222.378).

Key Word Search. A search performed by entering aword or string of words into an Internet
search engine.
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LAN (Local Area Network). A network of computers in the same location such as a
universty. Often times, LANs are connected to the Internet, giving every user on the LAN
direct access to the Internet.

Link. Displayed on aweb page as a button or underlined word; when selected it takes the user
to the referenced web page.

L og Off. When you are finished performing adminigrative functionsin the system, you must log
off. Your username will disgppear from the Username Area underneath the Navigation Bar and
you will be returned to the AFM SRR home page.

Log On. Before you can perform any adminigrative function in the sysem, you must first log
on. Sdlect Admin from the navigation bar and enter you username and password.

M odem. Hardware used to connect computers to the Internet over telephone lines.

M SRR Nodes. Modding and Smulation Resource Repository Nodes. These are web dtes
containing modeling and smulation resources in support of military assessments, training, and
acquigtion.

Navigating. How you move through the AFMSRR. Indructions are avallable from the
Navigation Bar under Assistance.

Navigation Bar. Contains links that provide access to different components of the AFMSRR
gpplication. Located verticaly on the left-hand side of the page.

Page. See Web Page.

Password. The password is used in conjunction with the username to submit resources and to
gain access to the metadata of some restricted resources. The fird time you regigter, the system
will generate a password for you and send it to your email address. Follow the ingructions in
the email to finish your regidration. If you forget your password, you can sdect | forgot my
password button and the system will look it up and send it to you a your registered email
address.

Pending. Resources waiting for review and acceptance. Select Pending to view resources not
yet accepted.

POC. Point of Contact. The person to contact for questions related to a specific AFMSRR
resource. It ispossible to associate more than one POC with aresource. Available POC types
include Technicd POC, Subject Matter Expert, Developer, Configuration Manager,
Accrediting Agency, Veification Proponent, Vaidation Proponent, Oversght Organization,
ADS POC, ADS Organization, Oversight POC, and Data Dictionary Proponent.
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PPP (Point-to-Point Protocol). A protocol used to support communications over serid (did-
up) lines. PPP connections are smilar to SLIP connections, but PPP has more standardized
protocol specifications. In recent years, PPP has become more popular than SLIP.

Proposed Changes. Suggestions provided by registered AFMSRR clients as they browse
through resources. It is the responsibility of the resource owner to accept or regject proposed
changes and to actudly affect the change in the AFMSRR.

Register. The process of submitting information to the AFMSRR.

Register Yoursalf. You mud register yoursdlf prior to registering any other resource type in
the AFMSRR. Fill out the regidtration form as completely as possible and sdect Save. You
are dlowed to choose your own username at this time; however, your initid password will be
generated by the system and sent to you at the email address you enter. Once you receive the
initid password, useit in conjunction with the username you just entered to log on to the system.
You will be immediately prompted to change your password and log on again using the new
password. Itisonly a thistime that your registration is complete.

Registry Display. A seting that indicates whether or not a POC record will appear in the
POC browse section of the web dte. If set to no, the record is not displayed but could be
located if a search is performed.

Relate. The process of associating and identifying relationships among resources stored in the
AFMSRR. To accomplish this, sdect Relate this resource to other resources from the
Admin Options pickbox and follow the ingtructions provided.

Reports. A visud representation of the datain the AFMSRR.

Resource Coordinator. The person responsble for mantaining the overdl AFMSRR
goplication.

Resource Owner. The person responsible for maintaining the accuracy and currency of the
resources they submit to the AFMSRR.

Search Engine. A program designed to locate information on the Internet. Entering aquery (a
word or string of words) into a search engine will return a series of hypertext links pointing to
information related to the query. Popular search engines include Alta Vidta, Infoseek, and
Lycos.

SLIP (Serial Line Internet Protocol). A protocol similar to PPP used to support
communications over serid (dia-up) lines

Sponsor. The organization responsible for creating, maintaining, and/or developing a resource.
Each sponsor is associated with one or more approval chains.
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Standard Search. Search only the current AFM SRR resources.
Taxonomy. A hierarchical or subject area view of the AFM SRR resources.

TCP/IP (Transport Control Protocol/Internet Protocol). A communication protocol used
to package data for transfer over the Internet. A computer that is an Internet provider requires
only a TCP/IP connection. A dia-up connection requires a SLIP or PPP connection in addition
to a TCP/IP connection.

TCP/IP (Transport Control Protocol/Internet Protocol). A communication protocol used
to package data for transfer over the Internet. A computer that is an Internet provider requires
only a TCP/IP connection. A dia-up connection requires a SLI1P or PPP connection in addition
to a TCP/IP connection.

Text Box. Displayed on aweb page; used as an areain which users enter or edit information.

Telnet. A program that enables you to log into or connect to a computer system located at
another site. Once a connection is made, you are able to work directly on that computer
sysem.

Tri-Service MSRR. Refers to the cooperative effort of the Air Force, Army, and Navy to
create an MSRR as part of the DoD MSRR. Each of the nodes in the Tri-Service MSRR have
a gmilar look and fed for better sharing of information. The Tri-Service cgpability is most
evident in the External Search section where you can smultaneoudy search the repositories of
al of the above services,

URL (Uniform Resource Locator). A URL is an address specifying the type and location of
an information resource on the Internet. More smply stated, a URL is a pointer or link to
different locations on the Internet.

Usenet. A world-wide computerized system of discusson groups, called “newsgroups,”
organized by topic. Newsgroup messages are available to dl members of the group, and most
groups are on the Internet.

Username. A unigue identifier for a POC, used in conjunction with a password, to control
privileges (see Password).

Validated Email. A setting that indicates whether or not the email address currently on file for
aPOC isvdlid.

Web Browser. A program (software) used to access and view information resources on the
WWW. Graphical web browsers dlow you to view graphics as well as text. Text browsers
alow you to view only text. FTP and Gopher Sites are accessible viaweb browsers.
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Web Page. One of several pages that make up a web site.  Web pages are hypertext
documents. A sSite's primary web page is dso referred to asits “ home page.”

Web Site. A callection of information resources on the WWW maintained by an individud,
corporation, or public ingtitution.

Windows. A computer operating system produced by Microsoft.
World Wide Web (WWW). An Internet service enabling users to retrieve (via hypertext

links) and view text and graphics from Internet stes. The WWW offers access to FTP and
Gopher gtes.
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